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1. Introduction 
 

All praise is for Allah.  We praise only Him, seek only His aid and ask for His forgiveness.  We seek refuge in Allah from the evil in our souls and from our 
evil deeds.  We bear witness that none has the right to be worshipped but Allah and that Muhammad (peace be upon him) is his Messenger and servant. 

 

 
 

 
 

Al-Noor Primary is a strong and vibrant community. Our vision, values and goals are informed by 
Islamic teaching and aspire for success in life and in the Hereafter. All our stake holders work 
tirelessly together to build and strengthen the school further in pursuit of its aims to nurture great 
Muslims and great human beings. 
 
All institutions are the products of working partnerships between their member bodies and are 
therefore only as effective as the level of member-cohesion and, fundamentally, member-sharing of 
a common vision and the values that inform that vision.  
 
Faith-based schools are founded on an unequivocal platform of values which all other partners 
share. They therefore form strong institutions and successful schools. Al-Noor Primary’s success 
lies, after the blessing of Allah, in our shared convictions and values as well as in our willingness to 
sacrifice our time, money and comfort to make a positive impact on society and the lives we tough 
as acts of devotion to Him. 
 
We believe that Al-Noor Primary is a model for other communities to be inspired and motivated by, 
a testimony to the great deal communities can achieve on meagre resources when they strive 
together for a common cause. 
 
Standards are high at the school not least because of the unique environment it offers that nurtures 
faith, emotional development and identity as much as the intellectual, physical social and cultural 
aspects of humanity.  
 
We believe that children whose backgrounds, real life experiences, aspirations, identities, cultures, 
histories and beliefs are acknowledged as ‘normal’ and are welcomed and celebrated at school, 
thrive and achieve. Furthermore children with sure identities make for strong and productive 
members of society.  
 
The popularity of faith schools is not least due to the fact that discipline and behaviour in faith 
schools on the whole compares favourably with that in other schools. They are also best placed to 
develop ‘spirituality’ through their focus on the soul and ‘connecting’ with God, as much as their 
focus on the physical. Al-Noor Primary aims to nurture balanced individuals who have a keen 
sense of accountability to God and self discipline, who have a deep sense of responsibility towards 
serving and strengthening society and communities.   
 
Al-Noor Primary believes that social cohesion and good citizenship are important. We work hard 
with local schools, agencies, local services, charities and community and faith organisations to 
ensure pupils develop into well-rounded individuals who are a part of society, working collectively 
with all others for the common good. 
 
Schools aim to develop society’s greatest assets: people. The children we educate and 
accommodate today will be the future citizens of our society and world. It is through these people 
that tomorrow’s services, needs and technologies will be provided and developed. A society of 
morally bankrupt individuals who cannot help themselves, their families or others will lead to its 
inability to support itself and thus its demise. We believe that a society of morally and socially 
responsible and spiritual people will become strong, stable and progressive.  
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Our Islamic values dictate that we teach our pupils their place and purpose in life and in society. At 
Al-Noor Primary life purpose, strong identity, self awareness, responsibility, positive civic 
engagement, self discipline and excellent character are continually nurtured through our ethos and 
curriculum towards a brighter tomorrow in this world and the next. We warmly welcome you and 
your child to be part of our school! 
 
Islamic Education 
 
People learn all the time. From the point of birth, the human being enters a world from which 
he/she receives continual messages –unconscious communications, through the five senses. This 
information is processed by the brain -learning takes place without effort. In order to ensure we 
channel and facilitate our learning in specific areas, to fulfil obligations placed upon us by Allah and 
meet the expectations and needs of our time, we study, or are taught by teachers –often within 
institutions of learning such as schools, madrassahs and universities. 
 
Society values education to build its capability to take care of its citizens and interests, investing in 
educational institutions to invest in the future.  Learning and education are vital means for nurturing 
individuals, families and societies that have strong identities, values and goals. Thus they are the 
vehicles of progress for individuals, communities and society as a whole. 
 
A knowledgeable society comes to occupy the civilisational high-ground by virtue of the character, 
introspection, development and prosperity gained through education. Islam values knowledge and 
learning greatly. It is through knowledge that we increase our potential to elevate our rank before 
Allah and acquire His rewards. As He says in the Holy Qur’an, 
 
“Allah will exalt in degree those of you who believe and those who have been granted knowledge. 
And Allah is well acquainted with what you do.” (Al-Mujaadilah) 
 
The Prophet (salAllahu ‘alaihi wa sallam) also said, 
 “Whoever takes a path in search of knowledge, Allah will facilitate for him a path to paradise.” 
(Muslim) 
 
Gaining and teaching Islamic knowledge are obligations placed by Islam on all Muslims. This 
knowledge is not limited to the religious only but extends to all areas of study, whether of the 
natural world, social science or the human mind. The Prophet (salAllahu ‘alaihi wa sallam) said 
  
 “Seeking knowledge is an obligation on every Muslim” (Ibn Maajah) 
 
Islam requires human beings to seek knowledge in order to work towards happiness and peace for 
all, in this world and the next. Islam regards education as a tool for building a better society in all 
aspects of life. A generation that strives to build on learning through nurturing good character and 
sincerity and faithfulness to Almighty God, equipped with sound knowledge, will eventually embody 
what Islam really teaches. This will be demonstrated not least though the improved conduct of 
Muslims reflecting the character and behaviour of the Prophet Muhammad, may God’s peace be 
upon him, who taught that: 
 
 “I was only sent to perfect noble character” 
 
Islam lays emphasis on the capacity for education to lay a foundation to build a connection with 
Allah from which comes a deep sense of fulfilment, contentment, purpose and direction in life, as 
well as the moral fibre and self discipline that lead to success and happiness. Allah says in the Holy 
Qur’an: 
 
“Say, verily my prayer, my sacrifice, my living, and my dying are all for Allah, the Lord of all the 
worlds, He has no partner” (Al-Ana’am) 
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Islamic education focuses on the soul as much as it does on the mind, the body and the world. It 
seeks to develop the spiritual as well as the worldly. It aims at producing people connected to God 
that work for Him and for the benefit of society, the environment, for the weak and the vulnerable 
through altruistic acts and hard work, valuing the dignity of labour, within a framework of a 
purposeful life of honour and dignity. The Prophet (salAllahu ‘alaihi wa sallam) said 
 
“The strong believer is better than the weak one though in both of them there is good” 
 
The Prophet Muhammad, may God’s peace be upon him, taught that the best pursuit of knowledge 
is seeking knowledge of the Qur’an by memorising it, studying it and putting it into practise to 
realise its benefits on the individual and social levels. This is why Islamic schools encourage their 
pupils to read and memorise the Qur’an. He said, 
 
“The best among you is the one who learns the Qur’an and then teaches it to others.” 
 
He also said, “Allah raises some people with His book and relegates others by it.” 
 
We at Al-Noor Primary School will try our best to foster a strong sense of identity, good manners, 
character and love for Islam in our pupils. We will endeavour to provide a sound grounding in its 
moral, theological and spiritual dimensions and help them to establish its practise in all areas of 
their lives. In this way we believe children leaving Al-Noor School will be confident, upright, well-
mannered and articulate young people ready to face the challenges of life and contribute towards 
the betterment of society bi-idhn-Illah. We are conscious of this onerous work and mindful that the 
Prophet Muhammad, may God’s peace be upon him, taught that: 
 
“Each one of you is a shepherd and each one of you will be asked about his flock.” 
 
We take that instruction very much to heart in our care for our pupils’ welfare and achievement. We 
are confident in our vision and our capacity to deliver, building on the work we have done to date 
that places the school alongside the very best in the borough. 
 
 
 
 
 
 

Welcome to Al-Noor Muslim Primary! 
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2. Al-Noor School’s Organisational Structure 
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3. Members of Staff 2016-17 
 

Ms S. Butt (Umm Anisah) 
Headteacher 
National Professional Qualification for Headship  
P.G. Cert. Mentoring & Coaching 
NLPTA certified NLP Practitioner 
QTS Secondary Science 
MSc (& DIC) Theoretical Physics 
BSc (Hons & ARCS) Physics 
20 years teaching & school experience (Primary & 
Secondary, including 12 years as Headteacher) 

 

Ms Daniela Zerouak (Umm Younes)  
Assistant Headteacher 
MSc Learning and teaching (on-going) 
QTS & PGCE Primary Education with Modern 
Languages 
BA (Hons) English Language and Int.Relations  
4 years teaching experience 
 

Mrs. N. Abdulla (Umm Asma)  
Acting Deputy Headteacher 
PGCE KS1 & KS2 
BA (Hons) Business administration 
11 years teaching experience 
5 years SLT experience 
 

Ms Najia Saeed (Umm Ayesha) 
School Office Manager 
BSc (Hons) Business Information Systems 
First Aid 
2.5 years Office Management experience 
3  years EYFS teacher 
3.5 years experience as Teaching Assistant 
 

Ms I. Abdel Samad (Umm Ammar) 
SENCO & Senior Teacher 
PGCE (SEN specialist) 
MA English Literature 
BA (Hons) English Literature 
25+ years teaching, management, SEN & Behaviour 
specialist experience 
 

Ms Nazia Begum (Umm Musa) 
School Receptionist 
Diploma (Level3) Specialist Teaching Asst 
1yr LSA experience 
Teaching assistant experience 
8 years office administration  

Mrs. N. Afzal (Umm Hanifah) 
Admission & Attendance Officer 
HND in computing 
First aid 
5 years retail experience  
8 years office administration 
2 years PA experience 
 

Ms I. Ali (Umm Samia) 
Finance Manager 
BA (Hons) Childhood & Youth Studies 
Scouts leader  
BTEC Teaching Assistant 
BTEC National Diploma in Business & Finance 
Islamic Studies Degree  
6 years office administration 
1 year Teaching Assistant 
7 years financial and mortgage advisor 

Ms. J. Dewan (Umm Faeris) 
PA to Headteacher 
BSc (Hons) Psychology  
First Aid 
3 yr PA 
3 years administrative experience 
1 year youth work experience 

Mr. F. Johnson (Abu Zayd)  
School Caretaker & Site Supervisor 
4 years caretaking experience 
BTEC First Diploma in Sports Level 2 & 3 
Plumbing NVQ & Tech Certificate Level 2 

Mr. I. Patel (Abu Ibraheem)  
School Caretaker & Site Supervisor 
3 years caretaking experience 
Health & Safety Course 
 

Mr. E. Imrit (Abu Huzaifah) 
Head of Arabic 

Mr. Shazad Rasul (Abu Sufyan) 
Arabic Teaching Assistant 
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PGCE Secondary Arabic & QTS 
BA (Hons) Education Studies  
Teaching Qualification from Medina University 
Karate Black Belt  
20+years Arabic, Qur’an & Islamic Studies teaching 
experience 

Has studied Arabic with teachers for approx. 7yrs 
NVQ level 4 AAT Accounting Technician 
TEFL 
GNVQ Int’l. Business 
1 yr primary teaching experience 
3 yr teaching assistant experience 

Mr. Y.Mulla (Abu Yusuf) 
Islamic Studies Teacher 
MA & BA Islamic Theology 
3 yr primary teaching experience 
3 years Madrassah teaching experience 
1 year office administration experience 

Mr. M. Rahman (Abu Muadh) 
Islamic Studies Teaching Assistant 
Hafidh of Qur’an 
QCF level 2 Supporting Teaching & Learning 
Ijazah of Qur’an and teaching tajweed 
4½ years teaching assistant experience 
5 years teaching experience 

Mr. H. Ubaidullah (Hafidh Ubaidullah) 
Teacher of Qur’an Hifdh & Reading 
Hafidh of the Holy Qur’an 
B.A. Qur’anic Studies, Madinah University 
Imam at a London masjid 
20+ years teaching experience 
 

Mr. Ahmed Benjedou (Abu Uniesa) 
Qur’an Teaching Assistant 
Certificate of Teaching Arabic Goldsmiths University 
A levels Arabic literature, English 
8 years retail duty management experience 
3 years Madrassah teaching experience 
5 years teaching assistant experience 

 Ms Atiya Bashir (Umm Hanifa) 
Qur’an Teaching Assistant 
BSc  Double Maths & Physics 
QCF level 3 Supporting Teaching & Learning 
HABC level 2 certificate in Customer Service 
Level 2 certificate in IT skills 
QCR Level 2 in adult English & Mathematics 
3 year teaching assistant experience 

Ms F. Mirza (Umm Zahra) 
Reception Class Teacher & EYFS Manager 
BA Early Years 
QTS Assessment Route (on-going) 
BSc (Hons) Business Information Technology & 
Multi Media Systems 
7.5 years teaching experience 

Ms Sohra Ahmed (Umm Summayah) 
Reception Class Teacher 
Reception Class teaching Assistant 
Early Years Degree  
BTEC ICT National Diploma  
BTEC ICT National Award 
English Level 2 
3.5 years Teaching Assistant 

Mrs S. Kayani   (Umm Saba) 
Reception Class teaching Assistant 
Islamic Std & Philosophy Degree 
Supporting, teaching & learning in school level 3 (on-
going)  
4 Years TA experience  

Ms M. Noor   (Umm Jumanah) 
Reception Class teaching Assistant 
BA Arabic & Islamic Studies 
1 year Teaching assistant 
4 years Madrassah Teaching experience   
 

Mrs Ayesha Ahmed (Umm Uthman ) 
Year One Teacher  
BA (Hons) Early Years Education 
QTS 
2 Years Supply Teaching 
 

Mrs Nahed Khalid (Umm Fahad)  
HLTA 
20 years Teaching Experience 
3 years Classroom Practitioner 
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Ms H. Qutub (Umm Khadijah) 
Year Two Teacher 
EYFSP 
Higher Level Teaching Assistant Accreditation 
NVQ3 in Supporting Teaching 
MSc  Environment &  Sustainable Development 
BSc Introduction to Management 
2 ½ years teaching assistant experience 
3 years teaching experience 
Volunteer at Redbridge Links 

Mr. M. Uddin (Abu Mohammed)  
BSc Medical Physiology 
3 years Teaching Experience  
 
 

 Ms. Sadia Abbas (Umm Sadia) 
Year Three Teacher 
BA Journalism 
PGCE with QTS 
6 Years Teaching experience 
4 years TA experience 

Ms. Nazneen Ibraheem (Umm Aisha)  
Year Three Teacher 
BA SocialScience 
QTS 
4 years Teaching experience  
2 years TA experience  

Ms Faiza Khan (Umm Hayaa) 
Year ThreeTeaching Assistant 
BSc ( Hons) Human Nutrition                
1 year experience as a Sales Assistant 
1 year University Student Ambassador 
 

Ms S.Akhtar (Umm Maryam) 
Learning Support Assistant 
Diploma (Teaching assistant/ LSA/ Mentor) 
First Aid  
NVQ level 2 & 3 
VQ Level 3  
Arabic and Tajweed courses 2 years 
10 years office administration and secretarial 
experience 

Ms Shahnaz Begum 
Year Four Teacher 
BA (Hons) Social Stds with Criminology 
7 Years Teaching experience  

Ms Miriam Benouis  (Umm Zaid) 
Year FourTeaching Assistant 
TEFL 
A level English 
2 yr experience as Teaching Assistant 
1 yr experience Learning Support Assistant 

Mr. J. Subhan 
Year Six Teacher 
PGCE & QTS 
BSc Psychology 
11 years Teaching experience  
7 years Management experience  
 

Mr. Y. Modaykhan 
Year Six Teaching Assistant 
PGCE (On-going)  
BA Account & Finance 
4 years TA experience  
4 years tutor experience  
 

Ms Rabia Rizwan (Umm Rabia) 
Year Six Teacher 
BA (Hons) Geography 
2 yrs KS 2 Coordinator Madrassah 
1 yr Assistant Scout Leader 

Ms Sharba Doomun (Umm Muttaqi) 
Year Six Teaching Assistant 
Primary PGCE & QTS 
Bsc (Hons) Biomedical Science 
Teacher’s Diploma 
2 years teaching experience 

Ms Lily Gurwala (Umm Tariq) 
Learning Support Assistant 
GCSEs 
A Levels 
9 years learning support assistant experience 
1 year production manager experience  

Shahida Butt 
Learning Support Assistant 
 

Ms Asma Shabbir (Umm Asma)  
Senior Midday Supervisor 
Level 4 PTLLS preparing to teach in lifelong learning 
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sector 
3 years Project Advertising Manager  
4 years Event planner 

  

 
All staff members & trustees are subject to rigorous vetting as required by legal regulations 

governing schools, including Disclosure & Barring Service (DBS) checks. 
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4. Our Aims & Objectives 
 
Established in October 2002, Al-Noor Primary School is a subsidiary and the first operation of the 
Al-Noor Foundation. Thus its raison d’etre is derived from the vision and values of the trust which 
follow below. 
 

Al-Noor Foundation Vision: 
 

Individuals, families and communities that truly understand and accept their purpose of being in 
this world, confidently live and work together for a just, responsible and compassionate society. 

 

Al-Noor Foundation Core Values: 
1. continuous improvement  
2. integrity  
3. valuing people  
4. positive change 

 
Al-Noor Primary is a one-form entry, faith-based, independent school for boys and girls. 
Established in October 2002, Al-Noor Primary School is a subsidiary and the first operation of the 
Al-Noor trust and a registered charity, with the primary aim of addressing the specific educational 
needs of Muslim children. We are legally designated as a school having “religious character” and 
deliver a curriculum based on the National Curriculum, informed and supplemented by Qur’anic, 
Islamic and Arabic Studies. We also meet all the rigorous statutory regulations required of 
independent schools as can be seen in our Ofsted reports. 
 
 

School Mission: 
 

“To strive to nurture excellence in an Islamic environment.” 
 
 

School Vision: 
 
“An inspiring, transforming learning centre at the heart of local community. Nurturing generations of 

self aware, leading and highly achieving Muslims who serve Allah and positively transform and 
serve their selves, families, communities and societies.” 

 

“…A goodly word like a goodly tree, whose root is firmly fixed, and its 
branches (reach) to the heavens of its Lord…It brings forth its fruit at 

all times …” (14:25-6)  
 
 

School Core Values: 
 

Islam Iman Ihsan Ikhlas Muhasabah 
 

“…And as one who invites to Allah's (grace) by His leave, and as a 
lamp spreading light…” (33:46) 
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School Aims 
Al-Noor Primary School strives to nurture: 
 

Knowledge Skills Deen 

K1. a curriculum that seeks to 
develop pupils’ Islamic knowledge 
as well as their knowledge of 
Qur’an & Arabic. 
 

S1. the development of pupils’ 
leadership skills: confidence, 
communication, initiative, 
problem solver (pro-active). 
 

D1. the spiritual development of 
pupils, focusing in particular on 
the Islamic qualities of: Islam, 
Iman, Ihsan, Ikhlas, Muhasabah, 
Tawakul’alalAllah, Sabr, Shukr 
and self-sufficiency 

K2. a curriculum that seeks to give 
pupils a good grounding in 
foundation subject areas and 
make them well-informed about 
important contemporary issues. 

S2. the development of pupils’ 
social skills and an appreciation 
of those they differ with, 
compassion towards them and 
those in need in order to work 
with and for their good & the 
common good. 

D2. the moral development of 
pupils such that their behaviour is 
characterised by excellent self-
discipline and manners and 
governed by the Islamic values of 
Taqwa and Akhlaq. 
 

K3. the emotional English and 
competencies of pupils so they 
exert positive influence over their 
own behaviour as well as others in 
their lives. 

S3. the physical and cultural 
development of pupils so they 
enjoy themselves and become 
well-rounded individuals. 

 

 

Desired Pupil Characteristics 
We desire that in time we lay the foundations for our pupils to attain the following characteristics: 
 
 Pious 

 Pray five times a day and more 

 Read Qur’an everyday with a sound level of tajweed 

 Have a good grounding in basic Islamic knowledge, e.g. 5 pillars of Islam, Prophets & 
companions, Iman & Ihsan 

 Have good akhlaq and an understanding of what it is 

 Have a basic understanding of Arabic 

 Be truthful, trustworthy and reliable 

 Be well-groomed and well presented 

 Adhere to the etiquettes and ‘ibadah of important Islamic dates 
 Confident 

 Not shy to practice and preach Islam 
 Be kind to family, elderly, neighbours etc 
 Change public perception by their conduct 

 Self-less 
 Care about the welfare and feelings of others – Muslim or non-Muslim 
 Charitable and self-sacrificing 
 Give back to community and family 

 Self-sufficient 
 Not reliant on others 
 Problem solver 
 Aims for Ihsan 
 Well-informed 

 A leader 
 Articulate confident public speaker 
 Influential communicators in writing 
 Able to influence, engage and work with people from all different backgrounds 
 A go-getter, doesn’t wait for others to initiate 
 Always seeks Allah’s guidance and the guidance of Islam in all endeavours 
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5. Our Curriculum 
 
We are a one-form entry, co-educational, faith-based school. We have approximately twenty five 
pupils in each class and opened our doors in October 2002 with one Reception class and one year 
one class. We have since grown at a rate of a class per year, taking on a new Reception class 
each year when the other classes move up a year group. The age of pupils in each year group is 
based on the following ages prior to the September of each year: 
 

 Reception - 4 years  
 Year One - 5 years 
 Year Two  - 6 years  
 Year Three - 7 years  
 Year Four - 8 years  
 Year Five - 9 years  
 Year Six - 10 years  

   
Our curriculum embraces much of the National Curriculum (2013) programme of study along with 
various Islamic subjects. Our core subjects consist of: Islam, Qur’an, Arabic, Islamic History, 
English, Mathematics and Science. The foundation subjects we deliver are Design and 
Technology, ICT, Geography, History, Art & Design, PSHE/SEAL, PE and RE. The subjects are 
delivered via a set of well co-ordinated and pre- planned topics. 
 
English and Mathematics are taught for one lesson each, every day at Al-Noor Primary. At the start 
of the year we give parents a list of topics that we cover with their child’s class during the course of 
the year for each curricular area. 
 

5.1 Islamic Studies 
 
Pupils learn about the beliefs and practises of Islam that informs the school’s values and ethos, 
through a cross-curricular approach and a timetabled subject. 
 
We promote a thinking approach to the study of Islam. Pupils will gain a variety of skills through 
formal learning and reflected in their experience of living Islam. For example, enquiry skills will help 
pupils to ask questions and explore issues to ascertain the meaning and purpose of life to foster a 
strong sense of identity to help develop confident young people that that know their place and role 
in life and wider society.  
 
The subject will enable students to recognise and appreciate the contribution of religion to the 
formation of patterns of behaviour. The traditional and important subjects of Tawhid, Akhlaq, 
Seerah and Fiqh will also be covered, insha’Allah. 
 
Pupils also learn about the lives and lifestyles of the Prophet Muhammad, salAllahu ‘alaihi wa 
sallam and his Companions. They learn about the significant men and women of Islam and learn 
about events from the recent and more distant past. They listen and respond to stories and use 
sources of information to help them ask and answer questions.  They learn how the past is 
important to the present. They will also explore the meaning of verses of the Qur’an to develop an 
understanding of its inspirational message and a deep connection with it as the word of God. 
 

5.2 Qur’an 
 
Reading the Qur’an with the correct tajweed rules and articulation of the phonetics of Arabic is very 
important. We hope to systematically develop these skills in our pupils over the years they will 
spend at Al-Noor Primary. The pupils will also be required to memorise Surahs from the Qur’an. 
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5.3 Arabic 
      
This subject focuses on speaking, reading, writing and listening. Pupils will grasp the importance of 
the Arabic language in understanding and reading the Qur’an insha’Allah during the course of their 
schooling at Al-Noor. 
 

5.4 English 
 

5.4.1 Spoken language 
The national curriculum for English reflects the importance of spoken language in pupils’ 
development across the whole curriculum – cognitively, socially and linguistically. Spoken language 
underpins the development of reading and writing. The quality and variety of language that pupils 
hear and speak are vital for developing their vocabulary and grammar and their understanding for 
reading and writing. Teachers will therefore promote the continual development of pupils’ 
confidence and competence in spoken language and listening skills insha’Allah. 
 
Pupils will be taught to develop a capacity to explain their understanding of books and other 
reading and to prepare their ideas before they write. They will be assisted in making their thinking 
clear to themselves as well as to others and teachers will ensure that pupils build secure 
foundations by using discussion to probe and remedy their misconceptions. Pupils will also be 
taught to understand and use the conventions for discussion and debate insha’Allah. 
 
In addition pupils will be encouraged to participate in and gain knowledge, skills and understanding 
associated with drama. Pupils will be encouraged to adopt, create and sustain a range of roles, 
responding appropriately to others in role. They will have opportunities to improvise, devise and 
script drama for one another and a range of audiences, as well as to rehearse, refine, share and 
respond thoughtfully to performances insha’Allah. 

 

5.4.2 Reading 
The teaching of reading will consist of two dimensions and ensure that, by the end of their primary 
education, all pupils are able to read fluently, and with confidence, in any subject insha’Allah: 
 

 word reading 
 comprehension (both listening and reading) 
 

Skilled word reading involves both the speedy working out of the pronunciation of unfamiliar printed 
words (decoding) and the speedy recognition of familiar printed words. Underpinning both is the 
understanding that the letters on the page represent the sounds in spoken words. This is why 
phonics is emphasised in the early teaching of reading to pupils when they start school. 
 
Good comprehension draws from linguistic knowledge (in particular of vocabulary and grammar) 
and on knowledge of the world. Comprehension skills develop through pupils’ experience of high-
quality discussion, as well as from reading and discussing a range of stories, poems and non-
fiction. All pupils will be encouraged to read widely across both fiction and non-fiction to develop 
their knowledge of themselves and the world in which they live, to establish an appreciation and 
love of reading and to gain knowledge across the curriculum insha’Allah. Reading widely and often 
increases pupils’ vocabulary because they encounter words they would rarely hear or use in 
everyday speech. Reading also feeds pupils’ imagination and opens up a treasure-house of 
wonder and joy for curious young minds. 
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5.4.3 Writing 
The teaching of writing will develop pupils’ competence in two dimensions: 
 

 transcription (spelling and handwriting) 
 composition (articulating ideas and structuring them in speech and writing) 

 
In addition, pupils will be taught how to plan, revise and evaluate their writing insha’Allah. 
Writing down ideas fluently depends on effective transcription: that is, on spelling quickly and 
accurately through knowing the relationship between sounds and letters (phonics) and 
understanding the morphology (word structure) and orthography (spelling structure) of words.  
 
Effective composition involves forming, articulating and communicating ideas, and then organising 
them coherently for a reader. This requires clarity, awareness of the audience, purpose and 
context, and an increasingly wide knowledge of vocabulary and grammar. Writing also depends on 
fluent, legible and, eventually, speedy handwriting. The curriculum reflects these essential 
components. 
 

5.4.4 Spelling, vocabulary, grammar, punctuation and glossary 
Opportunities for teachers to enhance pupils’ vocabulary arise naturally from their reading and 
writing. As vocabulary increases, teachers will show pupils how to understand the relationships 
between words, how to understand nuances in meaning, and how to develop their understanding 
of, and ability to use, figurative language. They will also teach pupils how to work out and clarify the 
meanings of unknown words and words with more than one meaning insha’Allah.  
 
Pupils will be taught to control their speaking and writing consciously and to use Standard English. 
They will be taught to use the elements of spelling, grammar, punctuation and ‘language about 
language’ listed as part of the national curriculum, along with its spelling and vocabulary lists.  
Teachers will teach pupils the vocabulary they need to discuss their reading, writing and spoken 
language. Pupils will learn the correct grammatical terms in English through their use in teaching 
insha’Allah.  
 

5.5 Mathematics 
 
5.5.1 The national curriculum for mathematics aims to ensure that all pupils: 
 

 become fluent in the fundamentals of mathematics, including through varied and frequent 
practice with increasingly complex problems over time, so that pupils develop conceptual 
understanding and the ability to recall and apply knowledge rapidly and accurately. 

 
 reason mathematically by following a line of enquiry, conjecturing relationships and 

generalisations, and developing an argument, justification or proof using mathematical 
language 

 
 can solve problems by applying their mathematics to a variety of routine and non-routine 

problems with increasing sophistication, including breaking down problems into a series of 
simpler steps and persevering in seeking solutions. 

 
Across the years, pupils will also read and spell mathematical vocabulary, at a level consistent with 
their increasing word reading and spelling knowledge insha’Allah.  
 
5.5.2 Key Stage 1 
 
The principal focus of mathematics teaching in yrs 1 and 2 is to ensure that pupils develop 
confidence and mental fluency with whole numbers, counting and place value. This will involve 
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working with numerals, words and the four operations, including with practical resources [for 
example, concrete objects and measuring tools] insha’Allah. 
 
At this stage, pupils should develop their ability to recognise, describe, draw, compare and sort 
different shapes and use the related vocabulary. Teaching will also involve using a range of 
measures to describe and compare different quantities such as length, mass, capacity/volume, 
time and money insha’Allah. 
 
By the end of year 2, pupils should know the number bonds to 20 and be precise in using and 
understanding place value. An emphasis on practice at this early stage will aid fluency. 
 
5.5.2 Key Stage 2 
 
The principal focus of mathematics teaching in yrs 3 and 4 is to ensure that pupils become 
increasingly fluent with whole numbers and the four operations, including number facts and the 
concept of place value. This should ensure that pupils develop efficient written and mental methods 
and perform calculations accurately with increasingly large whole numbers. 
 
At this stage, pupils will develop their ability to solve a range of problems, including with simple 
fractions and decimal place value. Teaching will also ensure that pupils draw with increasing 
accuracy and develop mathematical reasoning so they can analyse shapes and their properties, 
and confidently describe the relationships between them. It will further ensure that they can use 
measuring instruments with accuracy and make connections between measure and number 
insha’Allah. 
 
By the end of year 4, pupils should have memorised their multiplication tables up to and including 
the 12 multiplication table and show precision and fluency in their work. 
 
The principal focus of mathematics teaching in yrs 5 and 6 is to ensure that pupils extend their 
understanding of the number system and place value to include larger integers. This should 
develop the connections that pupils make between multiplication and division with fractions, 
decimals, percentages and ratio. 
 
At this stage, pupils should develop their ability to solve a wider range of problems, including 
increasingly complex properties of numbers and arithmetic, and problems demanding efficient 
written and mental methods of calculation. With this foundation in arithmetic, pupils will be 
introduced to the language of algebra as a means for solving a variety of problems. Teaching in 
geometry and measures will consolidate and extend knowledge developed in number. Teaching 
will also ensure that pupils classify shapes with increasingly complex geometric properties and that 
they learn the vocabulary they need to describe them insha’Allah. 
 
By the end of year 6, pupils should be fluent in written methods for all four operations, including 
long multiplication and division, and in working with fractions, decimals and percentages 
insha’Allah. 
 

5.6 Science 
 
The national curriculum for science aims to ensure that all pupils: 
 

 develop scientific knowledge and conceptual understanding through the specific disciplines 
of biology, chemistry and physics 
 

 develop understanding of the nature, processes and methods of science through different 
types of science enquiries that help them to answer scientific questions about the world 
around them 
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 are equipped with the scientific knowledge required to understand the uses and implications 
of science, today and for the future. 

 
Teaching will focus on helping pupils make progress and develop secure understanding of each 
key block of knowledge and concepts in order to progress to the next stage.  
Pupils will be taught to describe associated processes and key characteristics in common 
language, and are expected to become familiar with and use technical terminology accurately to 
build up an extended specialist vocabulary. Pupils will be taught to apply their mathematical 
knowledge to their understanding of science, including collecting, presenting and analysing data 
insha’Allah.  
 
Pupils will also be taught about ‘Working scientifically’to develop their understanding of the nature, 
processes and methods of science. ‘Working scientifically’ will be embedded within the content of 
the science curriculum and focus on the key features of scientific enquiry, so that pupils learn to 
use a variety of approaches to answer relevant scientific questions. These types of scientific 
enquiry will include: observing over time; pattern seeking; identifying, classifying and grouping; 
comparative and fair testing (controlled investigations); and researching using secondary sources. 
Pupils will seek answers to questions through collecting, analysing and presenting data 
insha’Allah. 
 

5.7 Design and Technology 
 
Using creativity and imagination, pupils will be taught to design and make products that solve real 
and relevant problems within a variety of contexts, considering their own and others’ needs, wants 
and values. Pupils will be encouraged to acquire a broad range of subject knowledge and draw on 
disciplines such as mathematics, science, engineering, computing and art. Pupils will learn how to 
take risks, becoming resourceful, innovative, enterprising and capable citizens. Through the 
evaluation of past and present design and technology, they will also be taught to develop a critical 
understanding of its impact on daily life and the wider world insha’Allah. 
 
The national curriculum for design and technology aims to ensure that all pupils: 
 

 develop the creative, technical and practical expertise needed to perform everyday tasks 
confidently and to participate successfully in an increasingly technological world 

 build and apply a repertoire of knowledge, understanding and skills in order to design and 
make high-quality prototypes and products for a wide range of users 

 critique, evaluate and test their ideas and products and the work of others 
 understand and apply the principles of nutrition and learn how to cook. 

 

5.8 Computing  
 
Key stage 1 
Pupils will insha’Allah be taught to: 
 

 understand what algorithms are; how they are implemented as programs on digital devices; 
and that programs execute by following precise and unambiguous instructions 

 create and debug simple programs 
 use logical reasoning to predict the behaviour of simple programs 
 use technology purposefully to create, organise, store, manipulate and retrieve digital 

content 
 recognise common uses of information technology beyond school 
 use technology safely and respectfully, keeping personal information private; identify where 

to go for help and support when they have concerns about content or contact on the internet 
or other online technologies. 
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Key stage 2 
Pupils will insha’Allah be taught to: 
 

 design, write and debug programs that accomplish specific goals, including controlling or 
simulating physical systems; solve problems by decomposing them into smaller parts 

 use sequence, selection, and repetition in programs; work with variables and various forms 
of input and output 

 use logical reasoning to explain how some simple algorithms work and to detect and correct 
errors in algorithms and programs 

 understand computer networks including the internet; how they can provide multiple 
services, such as the world wide web; and the opportunities they offer for communication 
and collaboration 

 use search technologies effectively, appreciate how results are selected and ranked, and 
be discerning in evaluating digital content 

 select, use and combine a variety of software (including internet services) on a range of 
digital devices to design and create a range of programs, systems and content that 
accomplish given goals, including collecting, analysing, evaluating and presenting data and 
information 

 use technology safely, respectfully and responsibly; recognise acceptable/unacceptable 
behaviour; identify a range of ways to report concerns about content and contact. 

 

5.9 History 
 
Teaching will encourage pupils to ask perceptive questions, think critically, weigh evidence, sift 
arguments, and develop perspective and judgement. It will help pupils to understand the 
complexity of people’s lives, the process of change, the diversity of societies and relationships 
between different groups, as well as their own identity and the challenges of their time insha’Allah. 
 
The national curriculum for history aims to ensure that all pupils: 
 
 know and understand the history of these islands as a coherent, chronological narrative, from 

the earliest times to the present day: how people’s lives have shaped this nation and how 
Britain has influenced and been influenced by the wider world 

 know and understand significant aspects of the history of the wider world: the nature of ancient 
civilisations; the expansion and dissolution of empires; characteristic features of past non-
European societies; achievements and follies of mankind 

 gain and deploy a historically grounded understanding of abstract terms such as ‘empire’, 
‘civilisation’, ‘parliament’ and ‘peasantry’ 

 understand historical concepts such as continuity and change, cause and consequence, 
similarity, difference and significance, and use them to make connections, draw contrasts, 
analyse trends, frame historically-valid questions and create their own structured accounts, 
including written narratives and analyses 

 understand the methods of historical enquiry, including how evidence is used rigorously to 
make historical claims, and discern how and why contrasting arguments and interpretations of 
the past have been constructed 

 gain historical perspective by placing their growing knowledge into different contexts, 
understanding the connections between local, regional, national and international history; 
between cultural, economic, military, political, religious and social history; and between short- 
and long-term timescales. 

 

5.10 Geography 
 
Teaching will equip pupils with knowledge about diverse places, people, resources and natural and 
human environments, together with a deep understanding of the Earth’s key physical and human 
processes. As pupils progress, their growing knowledge about the world should help them to 
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deepen their understanding of the interaction between physical and human processes, and of the 
formation and use of landscapes and environments. Geographical knowledge, understanding and 
skills will provide the frameworks and approaches that explain how the Earth’s features at different 
scales are shaped, interconnected and change over time insha’Allah. 
 
The national curriculum for geography aims to ensure that all pupils: 
 
 develop contextual knowledge of the location of globally significant places – both terrestrial and 

marine – including their defining physical and human characteristics and how these provide a 
geographical context for understanding the actions of processes 

 understand the processes that give rise to key physical and human geographical features of the 
world, how these are interdependent and how they bring about spatial variation and change 
over time 

 are competent in the geographical skills needed to: 
 

• collect, analyse and communicate with a range of data gathered through 
experiences of fieldwork that deepen their understanding of geographical 
processes 

• interpret a range of sources of geographical information, including maps, 
diagrams, globes, aerial photographs and Geographical Information Systems 
(GIS) 

• communicate geographical information in a variety of ways, including through 
maps, numerical and quantitative skills and writing at length. 

 
5.11 Physical Education (PE or PD) 
 
PE will provide opportunities for pupils to become physically confident in a way which supports 
their health and fitness as well as create opportunities to compete in sport and other activities to 
build character and help to embed values such as fairness and respect insha’Allah. 
 
The national curriculum for physical education aims to ensure that all pupils: 
 
 develop competence to excel in a broad range of physical activities 
 are physically active for sustained periods of time 
 engage in competitive sports and activities 
 lead healthy, active lives. 
 

5.12 Art and Design 
 
The national curriculum for art and design aims to ensure that all pupils: 
 

 produce creative work, exploring their ideas and recording their experiences 
 become proficient in drawing, painting, sculpture and other art, craft and design techniques 
 evaluate and analyse creative works using the language of art, craft and design 
 know about great artists, craft makers and designers, and understand the historical and 

cultural development of their art forms. 
 

5.13 PSCHE 
 
This subject puts together a number of different themes to produce a curriculum that helps to 
prepare pupils for life in modern Britain. Traditional PSHE topics combine with SEAL, RE, internet 
safety and citizenship and include a focus on contemporary issues such as British values. Sex and 
Relationship Education (SRE) is also included at age appropriate levels reflecting the school’s 
Islamic ethos and Islamic Studies curriculum. SRE curriculum design is parent-led at Al-Noor 
Primary. Beginning with relationships in families in younger year groups, it moves on to changes 
and puberty in year five.  
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PSCHE fits within the aims of our school curriculum and ethos as its objectives and content match 
closely with Islamic values and teachings. It is a curricular area that has been designed to develop 
and equip children to become confident, proactive and responsible individuals and members of 
society.  
 
The school also encourages the development of partnership between home and school. We seek 
the well-being of all our children and do our best to ensure that, working with you, they are safe and 
secure and provided with learning opportunities that encourage their all-round development as 
balanced and committed Muslims who are ready to be pro-active and helpful citizens. 
Schools aim to develop society’s greatest assets: people. The children we educate and 
accommodate today will be the future citizens of our society and world. It is through these people 
that tomorrow’s services, needs and technologies will be provided and developed. A society of 
morally bankrupt individuals who cannot help themselves, their families or others will lead to its 
inability to support itself and thus its demise. A society of morally and socially responsible people 
will become strong, stable and progressive. 
 
The “moral excellence” we promote in our mission statement and aims, is rooted in Islamic 
teachings and includes self-responsibility and accountability for actions and behaviour, role and 
purpose in life and society. We have sought to imbibe the curriculum and all aspects of school life 
with these deeply motivating beliefs and teachings, striving to produce balanced and well-rounded 
individuals and members of society who help the needy and promote harmony and cohesion. The 
school’s Social Responsibility Policy sets out what we do to achieve this. 
 
The school helps pupils by fostering the school’s aims which explicitly desire to help nurture pupils 
to make a contribution. The school’s choice of topics, teaching foci, lesson objectives and planned 
opportunities and activities all work towards achieving this. For example: 
 

 The Positive Change campaign 
 Trustee membership of Goodmayes Residents Association (GRASS) 
 Friends of Goodmayes Park meetings are often held at the school 
 Visits from service providers from the local community (e.g. representatives from the 

police, fire brigade or medical professions) 
 Annual Meadow Court Care Home and religious places of worship visits by Year Six 

pupils 
 Annual Meet Your Muslim Neighbour event held at Ilford Town Hall 
 Football friendlies with St Marys and St Peters School 
 Year Five are part of the Three Faith Forum’s School Linking Project with St Anthony’s 

Catholic Primary in Woodford Green  
 The school allotment patches 
 Rainbow families project with Muslim Aid funded by DFID 
 Regular PCSO visits 
 School travel plan work leading to the Eco schools award and the TfL sustainable 

schools silver award 
 
The Positive Change campaign set up by the Al Noor Foundation was met with great delight from 
all quarters and was awarded the Mayor’s Green Award 2013.  School families meet once a month 
on a Saturday morning to clean local streets further promoting social cohesion and setting a good 
example to others. This has now become a weekly challenge for teams of pupils, who are provided 
with equipment including gloves. 
 
Religious Education 

We teach R.E. to our pupils to equip them with knowledge about the beliefs and practices of their 
neighbours and the major world religions. The main beliefs and rituals of the Christian, Jewish, 
Hindu, Sikh and Buddhist faiths are taught from the lens of developing mutually respectful 
relationships with those who are different, from across society. Comparison & contrasting, 
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cooperative learning and the use of enquiry, are some of the skills utilised and developed. Working 
with people of different backgrounds for the common good, to lead towards good citizenship and 
social cohesion are important parts of the school’s aims. Each year, year Five links with a local 
faith primary school as part of our RE provision, through the Three Faith Forum’s School Linking 
Programme, to learn about others and to play and work alongside them to further their PSCHE 
development and skills.  
 

Fundamental British Values 

Al-Noor Primary School is committed to promoting Fundamental British Values through all aspects 
of its work and this is an important part of the school’s PSCHE provision. The school has the same 
expectations of all parents in this regard. 
 
The Independent schools standards set out the legal obligations for the school to promote 
Fundamental British Values and are given below: 
 
1. Part 1 (Quality of Education, Curriculum) - 2(1)(b)(ii) written policy, plans and schemes of 
work must not undermine the fundamental British values of democracy, the rule of law, individual 
liberty, and mutual respect and tolerance of those with different faiths and beliefs. 
 
2. Part 1 (Quality of Education, Teaching) – 3(i) regulation specifies that the teaching must not 
undermine the fundamental British values of democracy, the rule of law, individual liberty, and 
mutual respect and tolerance of those with different faiths and beliefs. 
 
3. Part 2 (SMSC) – 5(a) regulation specifies the proprietor must actively promote the 
fundamental British values of democracy, the rule of law, individual liberty, and mutual respect and 
tolerance of those with different faiths and beliefs. 
 
The school promotes Fundamental British Values through a variety of means including: 
 

 lessons on the functioning of local and national democracy so our students have a sense of 
ownership and consider themselves as stakeholders in our society, Also the opportunity to 
engage with elected representatives; 

 lessons in RE across the school and opportunities to work with children from different 
schools, faiths and backgrounds; 

 lessons in understanding the intent and importance of the Equality Act, and the 
unlawfulness of discrimination, victimisation and harassment against those of protected 
characteristics; 

 lessons on civil and criminal law and the importance of adhering to its rule; 

 a number of opportunities and topics to learn about and reaffirm individual liberty; 

 educational visits and visitors; 

 staff training on promoting British values through teaching as a cross-curricular approach; 

 A cross-curricular approach across subjects where exploration, debate and critical 
reasoning will be employed. 

 
See the school’s Promoting Fundamental British Values Policy for further details. 

6. Tarbiyyah 
 
Tarbiyyah is the process, in all its different colours and stages, of nurturing iman and humanity in 
all its aspects. This includes the fostering of the growth of Islam, Iman, Taqwa and Ihsan such that 
a soul bonds with its Maker, Almighty Allah, forming a spiritual-emotional connection with Him, 
whilst also training it to live a life centered on His worship, service and obedience, in fulfilment of its 
purpose.  
 



Al-Noor Primary School  Parents’ Handbook 

Revised July 2016  Page 22 of 42 

Thus every staff member is a murrabbee, one who guides to Allah and is expected to act as a role 
model to children and purposefully integrate Islamic principles and teachings with their teaching of 
all subject areas and extra curricula activities.  
 
At Al-Noor Primary Tarbiyyah is defined as the act of “Fostering the healthy development of pupils, 
such that their: 
 

 relationship with Allah and iman;  
 sense of identity, accountability, responsibility & self-awareness;  
 manners, behaviour & morals;  
 lifestyle, habits and practices;  

 
are in consonance with what Allah likes and what their fitrah requires.” 
 
Tarbiyyah is the raison d’etre of the school and the aim of its collective activities. Islamic teachings 
inform all the work that the school focuses on as part and parcel of Tarbiyyah including promoting 
academic success, encouraging positive civil engagement as well as building excellent morals, 
character and manners towards those of all faiths and none. 
 
The school strives to provide tarbiyyah through its curriculum and through the role models 
presented in the adults. The tarbiyyah curriculum also includes the formally taught classroom 
elements, and their Islamic perspectives as well as off-site trips, community projects and outward 
bounds programmes. It is a work in progress, being continually reviewed and improved and 
extended to staff members, families and trustees to ensure the best outcomes for pupils.  
 
The school includes a focus on 9 key characteristics to be taught through a spiral curriculum 
through the school year, the ‘Navigate’ Curriculum: 
 

 Sincerity 
 Honesty 
 Gratitude 
 Modesty 
 Respect 
 Patience 
 Generosity 
 Etiquettes 
 Courage 
 Leadership. 

 

7. Assemblies 
 
Assemblies play an important part in the life of the school. They serve to emphasise and 
perpetuate the school’s strong Islamic, social, spiritual and moral values and contribute to the 
development of the school’s ethos and collective conscience as well as the personal development 
of each child. Assemblies are conducted by the headteacher, the head of Islamic Studies and other 
members of staff as well as classes of children.  
 

8. Salah 
 
From year three onwards our children pray salah in congregation each day in the Musallah prayer 
area. Year two join us after the second term at the school and once they have studied the prayer 
and wudhu’ in Islamic Studies to a basic level. We aim to inculcate this spiritually purifying and self-
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reflective habit for life by adhering to this compulsory pillar of Islam and revolving the school day 
around it.  
 

9. Learning Support 
 

Parents and teachers share a common goal to ensure that children make progress. Most problems 
that arise can be adequately dealt with by co-operation between home and school. 
 
However some children may require learning support due to behavioural, emotional or learning 
related difficulties, which may require further investigation. The school will involve the parents as 
soon as possible and discussions will take place to ascertain the best course of action to be taken. 
Often early intervention will enable the child to make sufficient progress so that no further action 
will be required. 

 
In the event that it is agreed that a child needs further support, the Special Educational Needs 
Coordinator (SENCO) will enter into dialogue and discussion with parents or carers and teachers to 
create an ‘Individual Education Plan’ (IEP). This is specific to the child’s learning needs and the 
child’s progress will be reviewed regularly. 
 
If the child is still not making progress the school, after discussion with the parents, may seek the 
advice and support of external agencies, who could provide suggestions for appropriate strategies 
to further the child’s development. 
 
A pupil identified as needing support with behavioural development due to repeated incidents of 
negative behaviour will be referred to the SENCO. An individual behaviour modification plan will 
then be created through dialogue and discussion with the pupil, his/her teachers and parents. 
His/her progress will be tracked and rewarded as and when the behaviour targets on the plan are 
achieved. The pupil’s progress will be regularly reviewed and he/she will be exited from the 
behaviour plan as soon as all parties agree (pupil, teachers, SENCO, parents) he/she has made 
sufficient progress. 
 
The school’s SENCO is also our Gifted & Talented Coordinator. Teachers’ flag children they feel 
demonstrate gifts or talents to this coordinator. The coordinator in turn examines pupil work, 
observes the pupil, meets with his/her teachers and parents before confirming the identification and 
adding the pupil to the school’s G&T register. The G&T Coordinator will assist teachers in setting 
targets for such pupils and develop intervention for them in the form of resources and half termly 
challenges. Their parents will also be invited to take up membership with the DCSF’s Young Gifted 
and Talented online programme to help their pupils make the progress they are capable of at home 
through the extra opportunities for challenge and enrichment it presents. 

10. Testing and Assessment 
 

Your child’s progress throughout the National Curriculum will be monitored through: 
 

 Termly assessment against defined national standards in Science, ICT and all other 
National Curriculum ’Foundation subjects’ throughout each year. 

 Termly assessment against school-defined standards and expectation for Arabic, 
Qur’an and Islamic Studies throughout each year. 

 Half-termly assessment against defined national standards in English & 
Mathematics throughout each year. 

 Formal end of Key Stage national tests and assessments in year two and year six in 
Mathematics, English. 

 Phonics screening test at end of Year One. 
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 Annual tests and assessments in the summer term using the optional SATS tests in 
Mathematics and English for years three, four and five. 

 Regular tests in English, Mathematics, Qur’an, Arabic and Islamic Studies at 
appropriate levels, including, spellings and timestables. 

 

10.1  Recording 
 
Teachers keep logs of all assessments carried out on their pupils. An individual assessment profile 
is also kept for each child, which is a summary of the on-going assessment and progress each 
pupil makes whilst he/she is a pupil at Al-Noor.  
 
Each of the teachers carry out daily assessments gauging how well each pupil performed in each 
lesson. Teachers also carry out termly assessments (half-termly for English and Mathematics) in all 
subject areas to monitor pupil progress. 
 

10.2 Reporting to parents 
 
Parents will receive a written report on their child at the end of each academic year. Reports will 
detail pupil progress in each curricular area and set out next steps for continued progress 
insha’Allah.  
 
A reading diary is sent home with each child at the beginning of each year. Apart from being a 
record of what a child has read it also serves as a means of communication between parents and 
class teacher. Children also have a spellings book and a Qur’an record book so parents can help 
their children memorise surahs from the curriculum and progress with reading as well as 
communicate with the Qur’an teacher. 

11. Homework  

Our Home-School Agreement makes clear the partnership we require between home and school to 
achieve our common goals of excellence and high standards in the Islamic and academic at the 
very least. This is informed by research-based evidence as well as Islamic and school expectations 
and experiences. 

The school feels strongly that parents must help to foster their children’s learning by, at a very 
minimum:  

 motivating and encouraging their children to learn from a variety of experiences and 
settings other than school; 

 fostering independent learning habits in their children by getting them to complete 
their homework on a regular basis (establishing an expectation that homework must 
be done and a homework routine);  

 explaining homework to their children; 
 regularly and purposefully praising their children’s efforts and achievements, 

however minor.  

All classes receive homework on two or three regular occasions in each week, in English, 
Mathematics, Arabic, Islamic Studies and one other area of the curriculum at times. Homework 
timetables are sent home at the beginning of each year along with topics lists for the year for all 
subjects including the Islamic Curriculum. The older year groups receive longer pieces of work (no 
longer than 30minutes per piece) and the younger age groups receive shorter ones (no longer than 
15minutes per piece). Spellings, timetables and surahs are also allocated to pupils to learn on a 
regular basis. The school sends home a copy of the homework timetable for your child’s class at 
the start of each academic year. 
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The actual length of a piece of homework cannot be guaranteed as it is dependent on many 
factors, not least how focussed a child is when he/she sits down to do it. Please do ensure your 
child has access to a quiet space each day that is appropriate for him/her to work in. 
 

12. Contacting Teachers 
 

If parents are concerned about any aspect of their child’s education or experience at school they 
can email teachers of their child’s class. Teachers will check the account once a day and will reply within 5 
working days during school hours. 

 
reception@al-noorprimary.co.uk  
yearone@al-noorprimary.co.uk  
yeartwo@al-noorprimary.co.uk  
yearthree@al-noorprimary.co.uk  
yearfour@al-noorprimary.co.uk 
yearfive@al-noorprimary.co.uk  
yearsix@al-noorprimary.co.uk  

 
Alternatively parents are welcomed to make an appointment to see the class teacher during school 
hours, through the school office (office@al-noorprimary.co.uk, 0208 5977576)    Teachers are 
available to parents, during the week, for a maximum duration of 30 minutes, the exact time is 
dependent on their class timetable and teachers commitments.  
 
We hope that discussing the problem with your child’s teacher will resolve the issues raised. 
However if parents are still worried and they wish to take the matter further, they should make an 
appointment to see the headteacher. 
 
All our staff will endeavour to be polite and courteous at all times.  The Board of Trustees and the 
headteacher will not tolerate rude or abusive behaviour towards any member of staff. Section 547 
of the education act 1996 makes it a criminal offence for a person to be present on educational 
premises without lawful authority and to cause or permit nuisance or disturbance to the annoyance 
of the persons who lawfully use the premises. The school will have no hesitation in reporting 

breaches to the appropriate authorities for the necessary action to be taken. 
 

13. Role of the Board of Trustees 
 

The Board of trustees has overall responsibility for the strategic management of the school. Their 
particular duties include fund raising, building plans & works and budget management. They also 
work with the headteacher to oversee the school’s curriculum and policies and to set and monitor 
targets for the school. A list of trustees can be found above in Section 2 and at www.al-noor.co.uk .  
 
Despite the level of responsibility involved, trustees are not paid for the time they take to fulfil their 
roles. Parents should contact the headteacher in the first instance should they wish to speak to a 
member of the board. 
 

14. Annual General Meeting 
 
This meeting will be held annually in the last term of the academic year insha’Allah. It provides 
parents the opportunity to celebrate the school’s achievements and work of the preceding 
academic year with the board of trustees and the headteacher. 
 

mailto:reception@al-noorprimary.co.uk
mailto:yearone@al-noorprimary.co.uk
mailto:yeartwo@al-noorprimary.co.uk
mailto:yearthree@al-noorprimary.co.uk
mailto:yearfour@al-noorprimary.co.uk
mailto:yearfive@al-noorprimary.co.uk
mailto:yearsix@al-noorprimary.co.uk
mailto:office@al-noorprimary.co.uk
http://www.al-noor.co.uk/
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15. Parental Involvement 
 
15.1 The school values the involvement of parents and very much believes that the   
 child’s education and development can only be effected through a partnership   
 between home and school. Parents are very welcome to visit the school after   
 booking an appointment and formal parents’ evenings are held twice a year. 
 
15.2 Should any parent wish to see the headteacher please book an appointment (in   
 person or by telephone) through the school office. The headteacher will do her best  
 to listen and respond to everyone’s requests or concerns insha’Allah. 
 
15.3 Regular communication with parents is maintained through: 
 

15.3.1 Regular letters home inform parents about day-to-day matters and events as well as 
seek their input and help, in particular Jumu’ah Notices, our weekly news bulletin, 
which are emailed to parents every Friday. 

15.3.2 Text messages to report emergencies or make important announcements from time 
to time. 

15.3.3 A newsletter celebrating pupils’ work and providing news and views from the school 
is distributed to parents at the end of each term. 

15.3.4 A web-site, and social media sites (Facebook and Twitter) containing details about 
the school and is updated frequently with school news and events. 

15.3.5 Each child has a Reading-Record & a Qur’an Record book which also serves as a 
vehicle for communication between parents and teacher. 

15.3.6 Parents are welcome to make an appointment to come in and see the headteacher 
or their child’s class teacher to discuss any concerns they might have. 

15.3.7 Parents Evenings, held twice a year and reports, which are given out in the middle 
and at the end of each year. 

15.3.8 Pastoral events such as Sports’ Days, trips and fund-raising activities. 
15.3.9 Half-termly parental workshops covering topics to help and inform parents in their 

support of their children’s learning. 
15.3.10 A weekly drop-in surgery for parents with the headteacher to discuss any queries, 

concerns, complaints or ideas. 
15.3.11 Parental focus groups to garner parental views and aspirations for the school during 

policy reviews and periods of self-evaluation and action planning. 

16. Behaviour Development 
 
16.1 We use a “positive behaviour management” approach to foster good behaviour and  
 high standards of self-discipline, as informed by the Sunnah and the desire to   
 nurture, guide and inspire our pupils. This requires a positive approach from staff   
 members which models, rewards and expects good manners and behaviour to   
 encourage pupils to emulate  it. We actively seek to publicly reward and celebrate  
 good behaviour, in order to encourage it.  
 
16.2 Our children are clearly told what sort of behaviour is expected of them and high   
 standards are set. We also ensure they understand what sort of behaviour is not   
 allowed. We strive to make our children aware that they are responsible for their   
 own actions and that good behaviour and learning will lead to reward but breaking  
 rules will lead to sanctions. 
 
16.3 We discuss and encourage desirable behaviour and discourage unacceptable   
 behaviour with our pupils. We cover issues including: Love of Allah and His Messenger,  
 salAllahu ‘alaihi wa sallam; the significance and importance of good akhlaq (the   
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 akhlaq of RasulAllah, salAllahu ‘alaihi wa sallam and his companions); being good  
 role models for each other; encouraging the good and discouraging the bad; giving  
 good advice to each  other; striving to increase in good deeds and avoiding the   
 accumulation of bad ones; bullying; respect for all teachers, staff and members of  
 society, within and outside of the school.  
 

16.4 Rewards 
 

Our reward system acts as positive reinforcement of good behaviour. Lots of evidence-
based praise is used both for the individual, groups and classes as a whole. We always aim 
to encourage good behaviour and work by praising such and avoid criticising unacceptable 
behaviour, in an attempt to avoid highlighting it. In practice this means a member of staff will 
often encourage all children to act in an appropriate way by praising those who are already 
behaving in that way. The praise is sometimes accompanied by a reward for the child, 
group or class. We recognise that rewards are a much more effective means of eliciting 
good behaviour than sanctions, although both are necessary to define the boundaries for 
acceptable behaviour. A range of different rewards are used throughout the school and year 
groups at the school, for example those listed below, some used permanently and others 
from time to time. 

 
 16.4.1 Stickers 
 Throughout the school day in all classes a variety of different motivational or reward 
stickers are given to pupils for achieving targets or demonstrating good behaviour or hard 
work. At the end of each week special gold award and Headteacher award stickers are also 
awarded to the pupils showing the best efforts or progress in behaviour and work and in 
behaviour and efforts at salah time. 
 
16.4.2 The Star Chart 
 Stars are awarded to children for either good academic effort or for good behaviour 
 within the classroom. The star is stuck on to the displayed star chart in the 
 classroom under the pupil’s name. Every week the two (or more) best performing  girls and 
boys are presented with a certificate in assembly. Any student who earns  three certificates 
in a term also receives a wrapped prize. 
 
 16.4.4 Table Points 
Table points are awarded to children’s tables within the classroom. Pupils on their particular 
tables, who behave and work well are given table points throughout the school day. This 
particular awards system promotes team spirit and encourages the children to support and 
advise one another.  
 
16.4.4 Golden Time 
Every class in the school on Friday afternoon is given golden time. This is when the children 
enjoy a variety of games provided by the school. Golden Time is very much valued by the 
children and is used to reward and reduced or taken away to sanction pupils where needed, 
as is football at break and lunch playtimes. 
16.4.5 Class Charts 
The class chart is used by the class to achieve recognition for the good work the class has 
done as a whole. The aim is to achieve 100 points in order to earn a class trip.  
 
16.4.6 Class Trophy –used from time to time as the need might arise 
The class trophy is awarded weekly in assembly to the class that earns the most stars for 
their behaviour/conduct around the school. Any member of staff can award the points for 
the class trophy. The class who wins the trophy each week also wins £5 of staff money 
towards their chosen charitable project. A log is kept of this information and money is paid 
to the charity periodically at the end of each year. 
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16.4.7 Musallah Points –used from time to time as the need might arise 
The midday daily prayer is performed in the musallah area. The children of Year Two and 
upwards, supervised by their class teachers, are required to perform their ablutions and 
then calmly go to the musallah area to pray supererogatory prayers before the 
congregational prayer. At the end of the prayer the classes are awarded ‘musallah points,’ 
for good respectful behaviour. The points given are then translated into ‘Golden Time’ for 
the children. The class with the highest number of points wins the Musallah trophy, £5 
towards their chosen charity and increased Golden Time. This system encourages the 
children to understand the importance to prepare for prayer in a manner which is respectful 
and peaceful.  

 

 
16.5 Sanctions 
 

16.5.1 Sadly, there will be times when children are badly behaved. As part of growing up, 
 children need to discover where the boundaries for acceptable behaviour lie and  
 often do this by breaching rules defining them. 

16.5.2 We have a progressive sanctions policy in place to deal with poor behaviour that          
continues despite a positive approach. A supportive and fair manner is employed in 
our approach to the management of poor behaviour. Sanctions and strategies begin 
with eye contact and increase in severity if a pupil does not return to acceptable 
 behaviour or if the behaviour warrants a greater sanction. Sanctions are also 
 progressively cancelled if a pupil “turns him/herself around” and ends the poor 
behaviour, adopting good behaviour in its place. Other sanctions consist of detention 
during playtimes (morning break, half the lunch break and 10 minutes at the end of 
he school day) or sending a pupil to the reflection area (an area outside the 
staffroom or in the school gym or musallah, in which a pupil works independently for 
a period of time, e.g. a lesson, depending on the severity of the behaviour 
warranting sanction). We will also report behaviour to parents as a  sanction and 
hold behaviour panels for children who regularly misbehave and parent meetings to 
agree joint behaviour modification plans for more challenging cases. 
 Suspension is  also used but at the extreme end of the sanctions spectrum. 

 
16.5.3 Full details are available in the school’s Behaviour Development Policy. 

 

16.6 Exclusions 
 

16.6.1 The headteacher has the right to exclude a child from the school at any time in the 
  event of serious misconduct. 
 

16.6.2 Any incident of misconduct will be fully investigated to establish what happened and 
 the extent of culpability. Parents will be informed verbally and in writing. The 
 headteacher will hold a meeting with parents to discuss the incident and the 
 behaviour of their child.  

 
16.6.3 The school has a zero tolerance approach to fighting and violence. Such behaviour 
 will result in exclusion. Exclusion will also apply to any pupil who has previously 
 been suspended three times in a year and to those who demonstrate other forms of 
 serious misconduct, such as defiance or offensive behaviour towards a staff 
 member.  

 
 16.6.4 Full details are available in the school’s Behaviour Development Policy. 
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16.4 Parental Role 
 

16.4.1 Please support the school’s stance on fostering good akhlaq and behaviour and 
 discuss this with your children. In particular your support of our school rule of 
 requiring children not to hit back if hit by another child and encouragement to take 
 the matter to a teacher, will go a long way in establishing a safe and calm climate at 
 the school. Through your support both school and home can work together to 
 encourage our children to emulate RasulAllah, salAllahu ‘alayhi wa sallam, whom 
 Allah, the Almighty has given us as “uswatun hasanah” (the beautiful/perfect role 
 model) and to whom He designates in the Qur’an as having “khuluq ul-adheem” (an 
 exalted/great character/conduct).  
 
16.4.2 Parents are expected to set a good example to their children both on-site when 

collecting them or dropping them off and also off-site and at home. This is essential 
as the school can only work in partnership with parents to inculcate the best manners 
and characteristics in children and to reinforce what we teach at school. Instances of 
parents undermining a staff member through verbal or physical attacks and insults 
will be taken seriously and considered a breach of your agreement with the school, in 
the Home-School Agreement and school contract, and as grounds for withdrawal of 
their child from the school. 

 
16.4.3 The school requires the trust of all parents in order to effectively support the 

tarbiyyah of your children. We need parents to trust our judgment, support our 
decisions and avoid undermining the school and any staff member at all times. If not 
their children will not learn the life lessons nor achieve the tarbiyyah targets set for 
them. The school will always act in the interests of all pupils, it does not believe any 
child is bad. It believes that children make mistakes on the path to learning how to 
deal with difficult situations in life and the role of staff members is to help children 
learn those lessons and grow in their social, emotional, spiritual, moral and 
behavioural skills. Parents may face tests of faith in the school on occasions when 
the account their own child gives them about an incident differs with the school’s 
account. School staff will always investigate issues carefully, impartially and fairly 
before making judgments and assigning sanctions insha’Allah. They will do their best 
to give parents as much information as they can about incidents, whilst respecting 
the privacy of other children that might be involved, but expect parents to understand 
that parents do not have access to the range of information available to staff in 
school and thus will not have a full picture on the basis of their child’s account.  

 

17. Pupil Code of Conduct 
 

17.1 Attendance & Punctuality  
  

Please refer to sections 18 and 19 respectively. All pupils are required to attend school 
regularly and avoid absence as much as possible. Pupils are also expected to always be 
punctual to school.  

 

17.2 Equality 
  

No member of the school community or anyone encountered on trips outside of the school 
building, is to be discriminated against, bullied, harassed or victimised on the grounds of 
any difference including any of the characteristics protected in the Equality Act 2010: race, 
colour, nationality, ethnic or national origin religion or belief, lack of religion or belief, sex, 
sexual orientation, disability, political affiliation, age or social position, pregnancy and 
maternity, gender reassignment, being married or being in a civil partnership. 
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17.3  Respect for Others 
  

Students must at all times show respect to all members of the Al-Noor community  
 and must not frustrate opportunities for others to achieve. Respect towards other   
 pupils and staff members is expected at all times. Defiance towards staff members  
 or the school in words, body language or actions will not be tolerated. 
 

17.4 Behaviour around the School 
 

17.4.1 Good manners and conduct (akhlaq) are required from pupils throughout the school 
 premises. Pupils are made aware of the rules for their classrooms, the musallah, 
 gym/hall, playground, corridor and toilets at the start of each school year and 
 reminded on return from each school holiday. 

 
17.4.2 To encourage the right behaviour at salah time, Golden Time (a fun, reward period at 
 the end of each week) is extended or reduced for each class according to how pupils 
 have behaved during salah time every day of the week. Results are recorded visually 
 after jama’ah each day on a large, inspiring reward chart on the musallah wall.  
 
17.4.3 Hitting and all forms of violence towards other pupils are strictly prohibited. Pupils 
 must not hit back if they are hit but report the incident immediately to a member of 
 staff. Staff members will do their best to deal with it insha’Allah. Swearing, fighting 
 and play fighting are also not allowed.  

 

17.5 Language 
  

Pupils must not at any time use improper language or gestures.  
 

17.6  Anti-Bullying 
 

17.6.1 Pupils must not intimidate, denigrate, provoke or threaten any individual whilst on 
school  premises or otherwise.  
 
17.6.2 The school works hard to ensure all pupils are kept safe and happy whilst at school. 

Regular reminders of the importance of good character are emphasised both 
explicitly and implicitly through the staff & pupils, curriculum, environment and an 
annual school-wide curricular focus on bullying.  Pupils are advised that anyone 
can become a bully or a victim of bullying. They are repeatedly encouraged to give 
good advice to each other, recognise each other as equals and as brothers and 
sisters in iman. They are also taught how to recognise bullying and how to stop and 
report  bullying if they should witness it. 

 
17.6.3 We will listen to every claim that a child may make about being bullied and invoke 

our anti-bullying policy. We believe that every child has the right to attend school 
without fear of emotional, psychological or physical harm. We aim, as a school, to 
create a safe and secure environment where all pupils can learn without anxiety as 
valued members of the school community. Our approach is enshrined in our policy 
and guided by the latest governmental guidelines such as ‘Keeping children Safe 
April 2014’.  

 
17.6.4 If parents have reason to believe that their child may be a victim of bullying then 
 they should speak about their concerns with their child’s class teacher without any 
 delay. The class teacher will investigate the claims and liaise with the Anti-Bullying 
 Coordinator and the headteacher.  
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17.6.5 The anti-bullying policy seeks to bring bullying to an immediate end by investigating 
matters promptly and acting on its findings, liaising with parents to keep them 
informed and engaged partners in the process. The Anti-Bullying  Coordinator will 
ensure appropriate sanctioning of perpetrators, counsel him/her over his/her actions 
and examine causal factors. The counselling will seek to challenge the child found 
to have been engaged in bullying to reflect and consider his/her actions and its 
impact on its victim(s) and its consequences for him/herself, the victim(s) and the 
school community. Victims will be offered counselling with school staff and 
restorative justice or peer mediation with the bully/bullies as appropriate insha’Allah. 

 

17.7 Eating and Drinking 
  

Students must confine eating and drinking to designated areas within the school  premises. 
Eating and drinking in class is strictly prohibited (unless authorised by the  class teacher). 
Certain food stuffs are prohibited and listed below, please see the School Lunch policy for a 
further details: 
 
 Sweets in any form 
 Chocolate bars 
 Crisps or anything resembling crisps, whether made from potato or anything else 
 Baked crisps  
 Fried food, e.g. samosas 
 Hot food (that is handed in at lunchtime- food flasks are suitable) 
 Fruit winders (high sugar content!) 
 Fizzy drinks  
 Sesame seeds or food containing them e.g. burger buns, hummus 
 Nuts or food containing nuts e.g. peanut butter and Nutella 
 Products that contain chocolate for main lunch 

 

17.8 Care of Property 
  

Students must not cause damage to school property or property belonging to fellow  
 students, or attempt to remove equipment from the school premises. 
 

17.9  Prohibited Items 
 

17.9.1 Pupils should not bring toys, electronic games, books, magazines, sweets, 
 chocolate, glass bottles or fizzy drinks to school. These items will confiscated if 
 discovered by staff members.  
 

 Reception class items to be returned at the end of the day 
 Year One items will be returned after one week 
 Year Two items will be returned after two weeks 
 Year Three items will be returned after half a term 
 Year Four items will be returned after half a term 
 Year Five items will be returned at the end of term 
 Year Six items will be returned at the end of term 
 

17.9.2 If your child would like to share a book with his/her class, they must give it to their 
 class teacher at the beginning of the school day who will seek a quick pre-vetting 
 before allowing it in school. 
 

18. Attendance 
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18.1 It is essential that, as far as possible, students maintain full attendance throughout  
 their programme of study.  It is also important that parents discuss any problems   
 regarding attendance with their pupil’s class teacher or the headteacher, who will be  
 able to offer advice and guidance, insha’Allah.  
 
18.2 Failing to ensure your children’s regular attendance at school is a legal offence. We  
 are required by law to report poor attendance of any child to the Local Authority. 
 
18.3 If a pupil’s attendance drops to 90% or lower in any one half term, parents will be  written to 

and reminded of the importance of good attendance.  If the attendance drops further to 87% 
parents will be requested to meet with and discuss the problem with the headteacher. If it 
continues to drop to 85%, a formal warning will be issued and the matter will be reported  
 to the Local Authority’s Education Welfare Department. 

 
18.4  If a pupil is absent from school for any particular reason, parents should phone and inform the 

school office with the reason of absence and upon return to school a note or an email of 
explanation (to absences@al-noorprimary.co.uk) should be sent in with an explanation for 
the absence.   

 
18.5 Holidays 

Parents are strongly discouraged from taking their children on holiday during term 
 time. Governmental legislation informs this view. If a holiday during term-time   
 appears unavoidable parents must ask the headteacher’s permission in writing as  
 far in advance as possible. The headteacher can only authorise two weeks in any  
 one year and strictly only on the basis of genuine difficulty. If a child is absent for a  
 period of time longer than this then the absence will be recorded as unauthorised. If  
 a child fails to return by the date agreed, the school may report the matter to the   
 Local Authority’s Education Welfare  Department. In addition, if the child does not  
 return within 2 weeks of the date initially advised we reserve the right to remove    
 from the school roll and may consider informing the Local Authority’s Education   
 Welfare Department. 
 

19. Children’s Arrival and Departure Policy 

 
19.1 The local authority has placed strict conditions on travel to and from the temporary school 

site on the Newton Industrial Estate in their granting of permission for the school to operate 
there. Parents are required therefore to strictly abide by these conditions as insufficient 
adherence will result in the closure of the school. The local authority and residents on 
neighbouring roads will be carefully monitoring school and parental compliance with these 
conditions of travel. The school is reliant on the collective good will and efforts of parents, 
despite the understandable hardship these restrictions place on them until the school moves 
back to its original site on Green Lane Goodmayes Ilford in 2018, bi-idhn-Illah. 

 
19.2 Children from years one to six must arrive punctually by 7.25am every morning to Colinton 

Road where they will be boarded onto a school bus service, paid for by the Al-Noor 
Foundation. School staff members will supervise children on the bus. Good behaviour is 
expected from pupils at all time for the safety of all on the service and parents are requested 
to stress this expectation to their child/ren.  The school bus will leave at precisely 7.35am to 
reach the school punctually by 8.00am.  

 
19.3 Parents are requested to strive for perfect punctuality in dropping off and collecting their 

children from the school bus service each morning and afternoon. If however due to genuine 
extenuating circumstances, any parent missed the bus, will be permitted on the first instance 

mailto:absences@al-noorprimary.co.uk
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only, however they will be charged a fixed and sizeable fixed term financial penalty on the 
second occasion and withdrawn from the school on the third occasion.  

 
19.4 Pupils in the Reception Class must arrive to school by 8.00am each morning through the 

pedestrian gate on Eastern Avenue. Reception class parents are required to park outside of 
the parking exclusion zone (the roads immediately adjacent to and behind the school) as the 
diagram below illustrates. 

 
19.5 The school doors will be shut at locked at 8.10am each morning and no child will be admitted 

to the school after this time unless parents have rung the school in advance of 8am 
explaining extenuating circumstances.  

 
19.6  Children who arrive after 8.30am will be marked as absent in the morning register. The 

parents of Reception children who are late three times in a half term will be “locked out” and 
his/her parents will have to take him/her home and return him/her at 10.30am. They will then 
be called for a meeting with the Headteacher to discuss the issue. Parents who persistently 
call the school in the morning advising that their child/ren will be late to school with 
unreasonable explanations, e.g. waking up late, will also be asked to meet with the 
headteacher. 

 
19.7 We strongly encourage all parents who live locally to bring their children to school on foot.  
 
19.8 Parents who know in advance that their child will be late for school or are to be taken out of 

class early for appointments, should hand in a letter to the school reception informing the 
class teacher of the date of late arrival or early pick up and the time the child will arrive or be 
taken from school. Please keep these occasions to an absolute minimum as late arrivals and 
early departures cause a lot of disruption and inconvenience to the teacher and the whole 
class.  

 
19.9 Parents who wish to take their child home for lunch must fill in the form available   

 from the school office so that staff members are aware of your preference. 
 
19.10 Children who go home for lunch must return at least ten minutes before lunch ends  

 to begin afternoon classes promptly. 
 
19.11 Children who arrive after register closes in the afternoon will be marked as absent  

 (after the register has been taken).   
 
19.12 The school day ends at 2.45pm. Children who use the school bus will board the bus promptly 

at 2:45pm with staff and are expected to arrive at Colinton road by 3:15pm where parents 
must pick up their children.  Parents must arrive promptly and children must be collected 
punctually as there will be no facility or building for staff to supervise late children. Parents 
who arrive late to collect their children will be charged a sizeable fixed term financial penalty 
on the first occasion and the child will be withdrawn on a subsequent offence. Reception 
class parents can collect their child and sibling(s) from the school at 2:45pm. The school gate 
will be opened at 2.40pm for parents to congregate in the school playground.  

 
 
19.13 The school has a security system with an entry phone at the main entrance. The   

 gates open between 7.45am and 8.10am. Whilst open, the gates are supervised by  
 the school caretaker. They are re-opened again at 2.40pm for parents to   
 collect children at the end of the school day at 2.45pm. Children must be collected  
 from the school at 2.45pm and by no later than 3.00 pm. 
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Parking Exclusion Zone 
 

The roads highlighted in green are part of the ‘Exclusion Zone’ and cannot be parked on at anytime  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

21. Al-Noor School Uniform 
 

21.1  Introduction 

 
21.1.1 Our school uniform is strictly compulsory. School uniform serves an importance purpose in 

any school. It emphasises the coming together for a common purpose, unity and the full, 
equal worth of each pupil. Diverging from school uniform can imply a lack of cohesion and 
sharing of values. All partners in our school are strongly bonded together by the school’s 
values, vision and ethos. 

 
21.1.2 It is our school policy that all children wear school uniform when attending school, or when 

participating in an event organised by the school outside normal school hours. We provide a 
complete list of the items needed for school uniform in the school’s Parental Handbook 
distributed to all parents upon enrolling a child at the school. 

 

21.2  Aims and Objectives 

 
Our policy on school uniform is based on the notion that school uniform: 

 
 promotes a sense of pride in being part of the school; 
 engenders a sense of community and belonging towards the school; 
 is practical and smart; 
 is in line with the Islamic ethos of the school; 
 prevents the distractions of fashion from the purpose of school life; 
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 aims to equalise children in terms of their appearance; 
 is regarded as suitable wear for school and good value for money. 

 

21.3 Uniform 
 
 21.3.1 Girls’ Uniform 
 

In the classroom 
 Plain navy Pinafore  
 Loose, navy trousers  
 White, long sleeved blouse 
 Plain, white headscarf, without beads, pictures, or texturing on cloth (compulsory) 
 Embroidered, plain navy cardigan 
 Plain, flat, black shoes, without laces (non-marking soles) 
 Plain, white (unfrilled) socks 
 
For PE 
 Embroidered plain white polo-shirt 
 Embroidered plain, navy sweatshirt 
 Plain black or navy, loose jogging bottoms 
 Plain black plimsoles 

 
21.3.2 Boys’ Uniform 
 

In the classroom 
 Loose, navy trousers 
 White, long sleeved shirt 
 Embroidered, plain, navy jumper  
 Plain, black shoes without laces (non-marking soles) 
 Navy, black or dark grey socks 
 Boys may wear a white topi-hat 
 
For PE 
 Embroidered plain white polo-shirt 
 Embroidered plain, navy sweatshirt 
 Plain black or navy, loose jogging bottoms 
 Plain black plimsoles 

 
21.3.3 Other 

School bags with the Al-Noor logo are available to purchase from the school. 
 

21.3.4 The school has signed up with Tesco’s online shopping service to provide the school’s 
uniform. Please visit http://www.clothingattesco.com/redbridge/al-noor-primary-
school/invt/134244 or https://al-noor-primary.schoople.com/uniformeasy?fl=true for most 
school items. 
 

21.3.5 The url for specific items not available on the school’s pages above have been given below. 
 
 Girls’ Uniform 
 

 Navy blue Pinafore: 
http://www.clothingattesco.com/f+f-school-girls-permanent-pleat-
pinafore/invt/ap539103&bklist=icat,4,shop,catgbacktoschool,kids-school-dresses 
 

 Loose, navy blue trousers: 

http://www.clothingattesco.com/redbridge/al-noor-primary-school/invt/134244
http://www.clothingattesco.com/redbridge/al-noor-primary-school/invt/134244
https://al-noor-primary.schoople.com/uniformeasy?fl=true
http://www.clothingattesco.com/f+f-school-girls-permanent-pleat-pinafore/invt/ap539103&bklist=icat,4,shop,catgbacktoschool,kids-school-dresses
http://www.clothingattesco.com/f+f-school-girls-permanent-pleat-pinafore/invt/ap539103&bklist=icat,4,shop,catgbacktoschool,kids-school-dresses


Al-Noor Primary School  Parents’ Handbook 

Revised July 2016  Page 36 of 42 

http://www.clothingattesco.com/trousers/f+f-school-girls-bow-trim-
trousers/invt/ap539034&bklist=icat,4,shop,catgbacktoschool,bts-trousers 

 
  Boys’ Uniform 
 

 Loose, navy blue trousers 
http://www.clothingattesco.com/f+f-school-boys-pleat-reinforced-knee-
trousers/invt/ag439275&bklist=icat,4,shop,catgbacktoschool,bts-trousers 

 
21.3.6 Lunch Boxes, additional school bags and coats must not be decorated with images of 

people or animals.  
 

21.3.7 If a class has PE lessons is in the afternoon, children will be asked to change into 
their PE uniform at school but not to change fully back once the lesson is over. Girls 
are required to put their pinafores back on top of their PE clothes. If they are wearing 
t-shirts, they are asked to put their cardigans on unless the weather is hot and they 
are not in years five or six. If PE lessons are timetabled for the morning session we 
require children to attend school wearing their PE uniform but also wearing their 
school shoes, bringing with them their trainers to change into at lesson time and their 
normal school uniform to change into at the end of the lesson and to wear for the rest 
of the school day. 
 

21.3.8 An exception for this rule applies to the Reception class whose pupils are expected to 
attend school in their PE uniform on days on which PE is timetabled. 
 

21.3.9 Nail Varnish and make up 
The wearing of nail varnish and make up by pupils is strictly prohibited. 

 
21.3.10 Jewellery 
 On health and safety grounds we do not allow children to wear jewellery at school. The 

exceptions to this rule are ‘stud’ earrings for girls who have pierced ears. We ask children to 
remove these during PE lessons, or cover them with a plaster to prevent them from causing 
injury. 

 
21.3.11 Haircuts 
 The school requires that pupils are smartly dressed and groomed. ‘Extreme’ haircuts and 

styles are not permitted. The school leaves the judgement of what constitutes an extreme 
haircut to the discretion of the head teacher. 

 
21.3.12 Footwear  
 The school wants all children to grow into healthy adults. We believe that it is dangerous for 

children to wear shoes that have platform soles or high heels, so we do not allow children to 
wear such shoes in our school. Neither do we allow children to wear trainers to school; this 
is because we think that this footwear is appropriate for sport or for leisurewear but is not in 
keeping with the smart appearance required by the school’s uniform. We oblige all children 
to wear shoes as stated in the uniform list. All shoes must have non-marking soles to 
prevent damage to school carpets and floor coverings.  

 
21.3.13 School Uniform during Colder Weather 
 During the winter, or whenever the weather is colder, pupils can wear the following 

garments under the standard school uniform to keep warm: 
 

 Under shirts: plain, collar-less, white, long or short-sleeved tops or thermal tops; 

 Under trousers: plain, navy trousers, pyjamas or thermal leggings (which can be white 
or grey). 

http://www.clothingattesco.com/trousers/f+f-school-girls-bow-trim-trousers/invt/ap539034&bklist=icat,4,shop,catgbacktoschool,bts-trousers
http://www.clothingattesco.com/trousers/f+f-school-girls-bow-trim-trousers/invt/ap539034&bklist=icat,4,shop,catgbacktoschool,bts-trousers
http://www.clothingattesco.com/f+f-school-boys-pleat-reinforced-knee-trousers/invt/ag439275&bklist=icat,4,shop,catgbacktoschool,bts-trousers
http://www.clothingattesco.com/f+f-school-boys-pleat-reinforced-knee-trousers/invt/ag439275&bklist=icat,4,shop,catgbacktoschool,bts-trousers
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21.4 Exceptions 
 

21.4.1 If a child has a medical condition that warrants it, or cannot fit into sizes available from the 
uniform supplier, allowances can be made for parents to privately tailor their child’s uniform 
in the exact shade and style, to the right size or in a more suitable cloth.  

 
21.4.2 Prior authorisation for this must be sought from the headteacher in writing. Parents who 

wish to invoke this are required to submit the request to the headteacher in writing, with a 
doctor’s note to support a request on medical grounds. 

 
21.4.3 Parents must await a written response from the headteacher before placing orders, making 

purchases, or departing from the set school uniform in any form. 
 

21.5 The Role of Parents 
 

21.5.1  We ask all parents who send their children to our school to support the school uniform 
policy. We believe that parents have a duty to send their children to school correctly 
dressed and ready for the school day. One of the responsibilities of parents is to ensure that 
their child always wears the correct uniform, that is clean, pressed and in a good state of 
repair. Safeguarding guidelines given to schools often note that poorly turned out pupils 
might be suffering from neglect, a safeguarding concern. 

 
21.5.2 Labelling School Kit 

We ask that parents/guardians clearly label all items of school uniform, P.E. Kit, school 
bags and lunch boxes with their child’s name. It is far more likely that labelled items will be 
found if lost, than unlabelled ones.  
 

21.5.3 Lost Property 
The school does not take responsibility for items lost at school. Whilst school staff 
members do try their best to help parents locate lost items of school uniform or kit, they are 
not obliged to do so. Parents are requested to regularly check the school lost property bin 
for lost items and instruct their child to take care of his/her property. Any unclaimed items of 
lost property will be disposed of at the end of each school term insha’Allah. 

 
21.6  Enforcement 
 
21.6.1 The school insists on high standards for pupil presentation and grooming at the 

school each day and will enforce the terms of the uniform policy to ensure this. It must 
be pointed out additionally that the requirements for Safeguarding children 
necessitate staff taking note of regularly ‘poorly turned out’ pupils as an indicator of 
neglect.  

 
21.6.2 If a child attends school wearing an incorrect item s/he will be issued with a slip to 

point this out to parents and request them to ensure the correct school uniform is 
worn in future. 

 
21.6.3 If a child wears incorrect school uniform again despite the slip having been sent 

home, the child’s teacher will ask parents verbally (when parents collects/drops-off 
child to school or by phone) to ensure their child wears the correct school uniform in 
future. 

21.6.4 If a child wears incorrect school uniform for a third consecutive time, a letter will be 
sent by post to parents containing the school uniform policy and request that parents 
adhere to it. 
 



Al-Noor Primary School  Parents’ Handbook 

Revised July 2016  Page 38 of 42 

21.6.5 If the child continues to attend school in incorrect uniform, another letter will be sent 
by post to parents asking them to a meeting with the headteacher. During this 
meeting parents will be asked to comply with the school uniform policy otherwise their 
child will be sent home from school on each subsequent occasion that they should 
they attend school again wearing incorrect uniform. 

 

22. Lunches 

 
Hot school meals are not available for pupils during lunch times. Therefore parents are requested 
to provide a packed lunch for their children. All packed lunches must be brought in a plastic 
container or lunch box with the child’s name clearly marked on the outside.  
 
We strongly encourage parents to invest in their children’s mental and physical health by providing 
healthy, well-balanced, packed lunches for their children. Our healthy eating drive at the school 
entails ‘no refined sugar days’ & ‘healthy eating only days’ from Mondays to Thursdays, when 
plenty of fruit and vegetables are expected. Fridays however are ‘treat day’and one sugary snack is 
allowed. Please take great care to adhere to this healthy eating drive so that the overall health and 
well-being of your child/ren is improved for life.  
 
Please note that parents are not allowed to drop off hot lunches for pupils and children must not 
bring in fast food or lunches that are required to be heated, though flasks can be used. In the rare 
case of a child forgetting his/her lunch box, parents will be expected to provide their child with a 
lunch that morning, in time for school lunchtime. 
 
Al-Noor Primary is  a nut and sesame seed free zone for the safety of pupils with severe nut and 
sesame seed allergies. Any food product containing nuts or sesame seeds (such as nut bars, 
whole nuts, seeded burger buns, humous and other dishes containing nuts as a key ingredient) are 
not allowed but those containing unavoidable ‘traces’ are permitted. Please see the attached 
‘Healthy Eating Policy’ for further ideas on snacks and recipes.  This policy was produced by the 
Al-Noor Primary School School Lunches Working Party, which had strong representation by 
parents. 
 
Lunch boxes must not display images of people, animals or cartoon characters. Glass bottles, fast 
food and food that needs to be warmed is strictly not allowed, for the health and safety of all our 
pupils. 
 
School Milk Scheme 
Our school provides a milk scheme that is available to all of our pupils and we would like to invite 
you to register your child. School milk is free for all under-fives and is subsidised for pupils aged 
five or older at around £15 a term. 
 
Each pupil that registers with Cool Milk will receive a carton of semi-skimmed milk every day, which 
is delivered fresh and chilled to the classroom. Find out more at www.coolmilk.com/whyschoolmilk. 
Orders and payments are all made online and the milk is delivered to the school daily where staff 
distribute it at morning break time to those pupils registered with the scheme. 
 

23. Personal & Lost Property 

 

No money should be brought into the school unless requested by the class teacher and then it 
should be handed to the teacher upon arrival in a name-labelled, sealed envelope. 

 

http://www.coolmilk.com/whyschoolmilk
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Clothing, lunch boxes, and bags must be marked with your child’s name. If items are mislaid or lost 
it causes inconvenience to everyone concerned. The school cannot be held responsible for 
unlabelled items. Lost property will be hung up in a lost property “corner” within the school 
premises. Any unclaimed items will be disposed of at the end of each half term insha’Allah.  
 
Please discourage children from bringing any jewellery and toys to school as they cause great 
upset to pupils. The school cannot accept any responsibility for loss of or damages to personal 
valuables brought into the school by children. Due to limited space we discourage children from 
bringing large bags to school. 
 

24. PTFA 

 
The PTFA is the school’s parents and teachers association of Al-Noor Primary School. This 
association allows parents to get involved in enriching school provision for our children and their 
families through extra-curricular means.  The PTFA is coordinated by a core committee of 
volunteers, who are elected to the post annually. This committee consists of a parent 
representative from different year groups as well as school staff or trustees. If you would like to get 
involved with the activities of the PTFA please get further information about from the school office. 

25. Health & Safety 

 
The school ensures that it maintains a safe and secure environment for all children by taking 
seriously its responsibilities as set out in the DfE in the document titled ‘Health & Safety 
Department For Education Advice On Legal Duties And Powers For Local Authorities, Head 
Teachers, Staff And Governing Bodies  Updated: 7 February 2012’. Risk assessments are carried 
out for all areas of the school open to pupil use. This also applies to all school trips. Fire drills take 
place regularly as well as annual checks such as electrical testing. The school building meets all 
current regulations for Health & Safety. All new staff undertake an induction program which 
includes Health and Safety issues. Pupils are supervised throughout the day to ensure they are 
kept safe and well. 
 
All members of the school’s staff and board of trustees have been vetted by the criminal records 
bureau and the school takes care to honour carefully its safeguarding commitments to pupils and 
families.  
 

26. Educational Visits and School Trips 

 
Educational visits and trips support the school’s curriculum and add value to your child’s learning. 
Classes may go to visit museums or places of interest or exhibitions in connection with Islamic or 
curricular themes. In keeping with child welfare, health and safety regulations, parental permission 
is sought before taking children out of the school building for any purpose. We endeavour to keep 
the costs to a minimum, without affecting the quality or standard of the event.  
 
Please note that all children are required to go on school trips. Trips are a mandatory part of the 
school’s curriculum, which is compulsory for all pupils. 
 

27. Illness & First Aid 
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Occasionally your child may become unwell on the school premises, if this occurs we will contact 
you to take your child home. If your child ever becomes seriously unwell or injured the headteacher 
will call an ambulance if needed. In either case we will contact you on the emergency number that 
you have provided us with to inform you. Please help us by keeping your details up-to-date on our 
files. 
 

Our trained First-Aider staff-members deal with minor injuries, cuts and bruises. You will always be 
informed of a bump on the head or any significant injury insha’Allah. You will be given a slip 
informing you of the injury when you come along to collect your child. If your child suffers from an 
allergy or a chronic medical condition, it is vital that we know about it. Pease ensure you obtain and 
complete the relevant form from the school office.  
 
If your child has a medical condition which requires medical care or daily administration of 
medicine to help/control the condition, you will be asked to complete a healthcare plan which will 
detail the care required, and it will be arranged for you to meet your child’s teacher(s) and school 
first aiders to discuss your child’s condition, the care he/she requires and what to do in an 
emergency. 
 

If your child is unwell then please do not bring them into school. To prevent further infection it is 
important that children be kept at home for 24 hours after their last bout of illness. Please ring us to 
explain why your child is unable to attend school and provide a letter upon their return. Alternatively 
you can also send an email explaining the reason for the absence to absences@al-
noorprimary.co.uk.  This information is very important because we are legally required to record all 
absences and their nature. 
 
Children are not allowed to bring in medicine to school. If your child requires medicine due to a 
short-term illness you will need to complete a form giving permission for your child to self-
administer the medicine. The medication will be stored by the school office. 
 

If your child suffers from a condition that needs careful supervision and control such as diabetes, 
you will be asked to fill in some important forms and arrange to meet with all your child’s teachers 
and the school’s first aiders to discuss your child’s condition to ensure s/he receives the right care 
for his/her needs. 
 
On occasion, some children may be well enough to attend school but still be suffering from a 
condition that is exacerbated by cold air, such as asthma. If you would not like your child to go out 
at break for such reasons, please send in a note, dated and signed, to request this. 
 

If your child contracts a contagious condition such as influenza, noro-virus (gastric ‘flu), chickenpox 
or head lice please do inform the school as soon as possible so we can advise parents as 
necessary. A Medical Conditions Policy is available from the school office. 

28. Extra-Curricular Activities 
 
The school runs a wide range of after school clubs to enrich its curricular provision. Some of these 
are off-site and some run on the weekend from time to time. A full list of clubs will be 
communicated to all parents each half term in the school’s weekly bulletin, Jumu’ah Notices, when 
parents will be able to sign their children up into them. A small fee is applicable for most clubs and 
parents are expected to take pupils to clubs situated off-site, such as horse riding and ice skating. 
Examples of clubs runs include: 
 

 Daily booster classes, 2.45pm-3.30pm – faster/slower learners on invitation 

 Tag-Rugby school sport sessions 

 Wing Chun Martial Arts Class  

 Nasheed club practise sessions 

 Lego & Games Club 

mailto:absences@al-noorprimary.co.uk
mailto:absences@al-noorprimary.co.uk
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 Journalism/Newspaper Club 

 Coding Club 

 Horse Riding Club 

 Archery 

 Ice Skating 

 French Club 

 Book Club 

 Football Club 

 Coding Club 

 Public Speaking Club 

 Phonics Club 

 Art Club 

 Design & Technology Club 
 

29. Term Times – School Calendar 

The school calendar is attached as an appendix to this handbook. It is also available to download 
on our website. School dates are designated with the local education authority school calendar and 
with the Islamic calendar in mind. The school has a policy to close for the last ten days of 
Ramadhan and during the Hajj and ‘Eid al-Adhah period where these fall into local authority school 
term time. Mirroring local authority guidelines, we have 190 school days and 5 days of staff in-
service training in each academic year. 

 

30. Complaints 
 

 
The school has a formal complaints procedure. A copy of this policy is available on the school 
website and from the school office upon request.  
 
In brief, if you have a complaint to make about any aspect of the school, you may wish to speak 
with your child’s class teacher informally about it to begin with. He/she will endeavour to investigate 
the matter you raise if within his/her remit. He/she will pass it on to another member of staff if they 
are better suited to deal with your complaint. If you are unsatisfied, please go to stage two of the 
procedure and put the complaint in writing to the headteacher who will investigate the matter and 
arrange a meeting with you to resolve the problem, insha’Allah. Should you not be satisfied with the 
outcome of this process, you have recourse to stage three of the procedure. This is an appeal in 
writing, to the chair of the Board of Trustees. 

31. Further Information 
 
The following information and copies of policies can be obtained from our website in the school 
prospectus or other documents. Copies can also be obtained from the school office during school 
hours: 

 
 Complaints policy & log for previous year 
 Anti-Bullying policy 
 Safeguarding Children policy 
 Health & Safety policy 
 Behaviour Management policy 
 Data on academic performance 
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“…A goodly word like a goodly 
tree, whose root is firmly fixed, 
and its branches (reach) to the 
heavens of its Lord…It brings 
forth its fruit at all times …” 

(14:25-6) 
 

 

  

 

Please Note: 
Al-Noor Primary School reserves the right to review and amend any part of this booklet as it deems necessary at 
any time. When changes are made, it will take reasonable steps to inform parents of any changes affecting them or 
their children, insha’Allah. 
 
Document version 6.7 
 
 
 
 
 


